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APPLICATION FORM

Administrator
Closing date for applications:  Monday 3rd June 2013
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Ability



Interviews:   Wednesday 19th June 2013

CV’s alone will not be considered. All applicants must complete this application form in full and return it to –

By post to


or 

By email to


Murray Wilson



operations@project-ability.co.uk
Operations Manager
Project Ability

Trongate 103
GLASGOW  G1 5HD
Equal Opportunities

Project Ability operates an equal opportunities policy, both in its employment procedures and in its services. We will make every effort to ensure that there is no discrimination on the grounds of colour, race, nationality, religion, ethnic origin, disability, age, gender or marital status in the way that we treat job applications. 

Do you consider yourself to have a disability – YES/ NO

If yes please tell us if there are any reasonable adjustments we can make to assist in your application, and any reasonable adjustments we can make to the job itself to help you carry it out. .………………………………………………………………………………………………

…………………………………………………………………………………………………

Education and Training

Please start with your most recent Qualifications.
	School/College/University
	Dates
	Examinations Passed and Qualifications Obtained

	
	
	


Employment History

Please start with you most recent employment. (Continue on a separate sheet if necessary.)

	Dates
	
	Name of Employer and Nature of Business
	Position Held and Brief details of duties
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	


Current Salary  ____________________
Experience

Please outline the achievements, skills, experiences, interests, hobbies, and professional  memberships that are relevant to your application and your suitability for this post. (Continue on a separate sheet if necessary.)[image: image1]
Have you ever been convicted of a criminal offence?  YES / NO

(Please note that the successful candidate will be registered for membership of Disclosure Scotland’s PVG scheme if not already a member)
Have you been absent from work through illness in the last two years?   YES/ NO

If yes please give details (including dates). 

…………………………………………….……………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Do you hold a current driving licence?   YES/ NO  

References – Please name two referees who have known you in a work situation and can comment on your suitability for this position (including most recent employer). References will only be taken up after a provisional offer of employment is made.
 [image: image2]
I declare to the best of my knowledge that the above information is correct and I understand that misleading statements may be sufficient grounds for cancelling any agreements made.

Signature ……………………………………….  Date …………………………..

� EMBED Photoshop.Image.6 \s ���





Please Complete in Black Ink or Typescript





Surname ............................................   Forenames...............................................……





Address.........................................................................................................................…….





......................................................................................................................................……….





…………………………………………………………………………………………………………..








Tel (home) .............................................        Tel (work) .............................................      





Email ……………………………………………………………………….

















Current/ Previous Employer:		     	Second Reference:





Name: …..……………………………..	   Name: ……………………………….





Position: ………………………………              Position: …………………………….





Organisation: ………………………… 	  Organisation: ……………………….. 





Address: ………………………………	   Address: ……………………………. 








Telephone: …………………………..                Telephone: …………………………








Email ………………………………………………Email……………………………………
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